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Getting Zoom application on your Apple
device

To start using Zoom, you first need to download the Zoom Cloud Meetings
application. To do that you need to open the App Store on your Apple device.
In the App Store, you can search for “zoom”, and you will see the Zoom Cloud

Meetings.
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When you find the Zoom Cloud Meetings application, you can tap on it, and you
will be able to see more information about it. Please make sure you are looking

at the correct application. To download the application, simply tap the blue get
button.
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Stay connected wherever you go - start or join a meeting with flawless video, crystal clear
audio, instant screen sharing, and cross-platform instant messaging — for free!
Zoom is #1 in customer satisfaction and the best meeting experience on mobile.

Ratings & Reviews
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Private Zoom Meetings held reg...

We have used Zoom, several times now | had an invite to a zoom today, | had to
for a chat and coffee time with our delete and reinstall the app as it
neighbours, and a family meeting once a wouldn't play audio when | connected to
week. We have also attended Quaker it several times. After deleting and
meetings by Zoom, with over 20 reinstalling the audio worked | could
participating. These work well as there hear everybody else but my video




Once the application downloads to your device, simply click on open. After you
open Zoom, you will see the following screen. From there you can either Sign Up,
Sign In or Join a Meeting straight away.
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Start a Meeting

Start or join a video meeting on the go

Join a Meeting




“Using Zoom on T@blets

Joining a meeting on your Apple device

If the person who created a meeting gave you a Meeting ID, you will be able to
join a meeting without creating an account. After you opened the application,
simply click on Join a Meeting. The following screen will show up. First, you need
to type in the Meeting ID given to you. Second, you need to type in your name.
Here you can also set up whether you want to join with the camera on, so others
will see you, and with the audio on, so others will hear you.

Start a Meeting

Start or join a video meeting on the go

Join a Meeting

JOIM O

Don't Connect To Audio

Turn Off My Video




Using Zoom on Tablets

Meetings on Zoom can also be secured with a password/passcode. The person
hosting the meeting have the choice to either use or not use a
password/passcode. Therefore, if the following screen does not show up on your
device, please just continue. If, however, you will be asked to enter a password,
the person hosting the meeting will have to provide you with that
password/passcode.

Start a Meeting

Start or join a video meeting on the go

Please enter your
meeting password

Join a Meeting




Using Zoom on Tablets

To join the meeting, the Zoom application will then ask you to agree to their
terms and conditions. Furthermore, your device will ask you to access the
microphone, to send you notifications, and to join using internet audio. To hear
and be able to speak at the meeting, you need to allow for microphone access,
and you need to join using audio. You do not, however, need to enable
notifications.

Start a Meeting

Start or join a video meeting on the go

To use Zoom, you need to
agree to the Terms of
Service and Privacy Policy.

Please wait, the meeting host will let you in soon

Barbora Vyklicka's Zoom Meeting

"Zoom" Would Like to
Access the Microphone




Please wait, the meeting host will let you in soon

Barbora Vyklicka's Zoom Meeting

"Zoom" Wat
Send You Noti

To hear others
please join audio




Creating an account on your Apple device

After you open the Zoom application on your device, you can also Sign In, if you
already have an account or you can create an account by tapping on Sign Up.

Start a Meeting

Start or join a video meeting on the go




“Using Zoom on T@blets

Firstly, you will need to enter your date of birth. Secondly, you will be asked to
enter your email address, your first name and your last name.

Start a Meeting

Start or join avideo meeting on the go

Sign Up

By signing up, | agree to the Privacy Policy and Terms of Service

Start a Meeting

Start or join & video meeting on the go

For verification, please confirm your date
of birth

Confirm




Using Zoom on Tz_ablets

The Zoom application will send you a verification email within a few minutes.
You then need to open that email and tap on Activate Account. Alternatively,

you can tap on the long blue text.

Start a Meeting

Stant o join & video meeting on the go

Sign Up

userguide@email. ac.uk

By signing u

Resend Email

o o § 2 0 € o »
Please activate your Zoom account

Zoom =ne-replh
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You will be automatically taken to a Zoom website and asked whether you are
signing on behalf of a school. Then you will be asked to create a password for
your account.
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“Using Zoom on Tz_ablets

You will be then asked to setup your profile and a password/passcode. Use a

secure password and press continue button.
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“Using Zoom on T_@blets

After you created your password, tap on Continue, Zoom will then ask you to
invite your friends or colleagues. You can skip this step, or you can type in email
addresses of people you would like to invite to use Zoom.

Don't Zoom Alone.

Lastly, you will be offered to start a test meeting. You can skip this step and
close the web browser, or you can try the test meeting.

MU A

> vl

3 Test Meeting

Start your test meeting.
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“Using Zoom on Tz_ablets

Using Zoom on your Apple device

Once you created an account, you can return to the Zoom application. To log
intfo your account, tap on Sign In and enter your email address and password.

Start a Meeting

Star or join 3 video meeting on the go

Sign in

After you sign in you will see this page. From this page, you can join a meeting,
create a meeting, add your contacts and much more.




“Using Zoom on T_@blets

By tapping on New Meeting, you can create a new meeting straight away.

You can keep the camera turned on or off fro your new meeting and then send

your meeting ID to other people you want to join your meeting.

Cancel Start a Meeting

Video On

Use Personal Meeting ID (PMI)




“Using Zoom on Tz_ablets

By tapping on Join, you can join a meeting. You will be asked for a Meeting ID,
and possibly password as well.

Join a Meeting

Don't Cennect To Audio

Turn Off My Video
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By tapping on Schedule, you can plan your meeting.

Schedule Meeting

nal Meeting ID

Require Meeting Password

Password TNIQBW

Host Video On

Participant Video On

Enable Waiting Room




“Using Zoom on T_@blets

Here you can pick a date, time, name of the meeting and so on.

Schedule Meeting

Starts
Duration
Time Zone
Repeat

Calendar

Use Personal Meeting ID

Require Meeting Password

By tapping on Share Screen, you can join a meeting while sharing your screen to
others.




On the left-hand side, you can also see five small icons. Home, which is the main
page of Zoom. Chats, where you can see your previous conversations with your
friends and colleagues. Meetings, where you can see your scheduled meetings.
Contacts where you can add and see all your contacts. Lastly, Settings, where
you can log out of Zoom, set up more advanced settings for your meetings and
so on.

My Contacts

All Contacts







“Using Zoom on T@blets

In the up-right corner, you will see several small pictures. The microphone shows
you whether others can hear you. If the microphone is crossed with a red line,
others will not be able to hear you. By tapping on this picture, you will turn on
your microphone.

The camera picture shows you whether others can see you. If the camera is
crossed with a red line, your camera is turned off. By tapping on the camera, you
can turn it on, and others will be able to see you.

The Share Screen button allows you to share your device's screen with others.
When you do share your screen, please be careful not to share any personal
information or things you do not want others to see. You can read more about
safety while using Zoom in chapter 7 of this guide.

The Participants icon will allow you to see who is in the meeting. You will also be
able to see whether the camera and the microphone of the meeting participants
are turned on. Furthermore, by tapping on participant’s name, you can choose to
either send them an email, message or to send them an invite to a meeting.

T m > L I -
S a0 2 LA (+] 2 Zoo L S o)

Participants (2)

Participants (2)

User Guide {mg] L ]

User Guide (me)

a Barbora Wyklic... (Host) & e

Copy Ir

Cancel

The three dots picture allows you to write a message to others during a meeting
by opening Chat, changing the settings of the meeting by tapping on Meeting
Settings. Furthermore, by tapping on Virtual Background, you can pick a picture
so others will not be able to see where you are




“Using Zoom on Tz_ablets

You can also Raise Hand, that will let the host of the meeting know that you
would like to say something, or that you agree with what they are saying.

Ty AN =

=~ &

L]

Meeting Settings

Touch Up My Appearance

Closed Captioning

Show Mame when Participants Join

vy Video in Gallery View

ted Time




Using Zoom on Tablets

Getting Zoom application on your Android Tablets

To start using Zoom, you first need to download the Zoom Cloud Meetings
application. To do that you need to open the Google Play on your Android
device. In the Google Play, you can search for “Zoom”, and you will see the

Zoom Cloud Meetings.

When you find the Zoom Cloud Meetings application, you can tap on it, and you
will be able to see more information about it. Please make sure you are looking
at the correct application. To download the application, simply tap the

download button.
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Once the application downloads to your device, simply click on open. After you
open Zoom, you will see the following screen. From there you can either Sign Up,
Sign In or Join a Meeting straight away.

Start a Meeting

Start or join a video meeting on the go

+ - "‘"‘"“ﬁg ‘h—-.-.-
|'Illl:’l‘ +

Join a Meeting
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Joining a meeting on your Android device

It the person who created a meeting gave you a Meeting ID, you will be able to
join a meeting without creating an account. After you opened the application,
simply click on Join a Meeting. The following screen will show up. First, you need
to type in the Meeting ID given to you. Second, you need to type in your name.
Here you can also set up whether you want to join with the camera on, so others
will see you, and with the audio on, so others will hear you.

smEE: £ 2 9% @D 152

‘ Join a Meeting

Join with a personal link name

Join Meeting

Don't Connect To

urn Off My A Jeo




______ : “Using Zoom on Tablets

Meetings on Zoom can also be secured with a password. The person hosting the
meeting have the choice to either use or not use a password. Therefore, if the
following screen does not show up on your device, please just continue. If,

however, you will be asked to enter a password, the person hosting the meeting
will have to provide you with that password.

BamBEH R = 94% = 1525

Please enter your meeting password

Cancel




Using Zoom on Tablets

To join the meeting, the Zoom application will then ask you to agree to their
terms and conditions.

anRnBpggd R = 94% ==} 15:27

To use Zoom, you need to agree to the
Terms of Service and Privacy Policy.

Terms of Service

Privacy Policy

| Disagree ‘ | Agree




Creating an account on your Android device

After you open the Zoom application on your device, you can also Sign In, if you
already have an account or you can create an account by tapping on Sign Up.

Start a Meeting

Start or join a video meeting on the go

‘-"‘I.. + A

Join a Meeting
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Firstly, you will need to enter your date of birth. Secondly, you will be asked to
enter your email address, your first name and your last name.

For verification, please confirm
your date of birth

This data will not be stored

nmEBA: £ = 2% E 15
< Sign Up

By signing up, | agree to the Privacy Service and Terms of S
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The Zoom application will send you a verification email within a few minutes.
You then need to open that email and tap on Activate Account. Alternatively,
you can tap on the long blue text.

— C @ mail.google.com/mail/mu/mp/514/#cv/pi |:] ﬁ

your br
https://us04web.zoom.us/activate?code=0
RbsOoDAKAbaASmc_3jWVPICQSAGKYpr
BKe_cdoAGEE.BQgAAAFyZgJPYAANJQAY
YmFydXMudnirbGlja2FAZ21haWwuY29tA
QBKAAAWMIREVTJINLWIUam00UzZ4dIhG
eDZXUQAAAAAAAAAASIr=client

our Support Cente




You will be asked to insert your name and then you will be
password/passcode for your account.
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2 Activate your account - Zoom
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1 Account Info

Barbora

19 up, | agree to the

About

Zoom Blog Customers
Our Team Why Zoom
Features Careers

asked to create a

You will be automatically taken to a Zoom website and asked whether you are

signing on behalf of a school.
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After you created your password/passcode, tap on Continue, Zoom will then ask
you to invite your friends or colleagues. You can either skip this step, or you can
type in email addresses of people you would like to invite to use Zoom.
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Lastly, you will be offered to start a test meeting. You can skip this step and
close the web browser, or you can try the test meeting.

— C @ us04web.zoom.us/signup/skipped?code= |:] ﬁ

zoom JOIN HOST o—

1 Account Info

2

3 Test Meeting

ent! Now it's time to start meeting

Your personal meeting url:

rasudaweamam.us/j/ 33656175527

pwd=MUNBREFmT)RTIZINNRTFtcHV0Zz09

Save time by scheduling your meetings directly from your calendar.
'

Chrome Extension
Download
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Using Zoom on your Android device

Once you created an account, you can return to the Zoom application. To log
info your account, tap on Sign In and enter

your email address and
password/passcode.

Sign In

Email 4(1(] ress

Password

ForgSt Password?

OR, SIGN IN WITH
@ sso
{5 Google

§ Facebook




After you sign in you will see this page. From this page, you can join a meeting,
create a meeting, add your contacts and much more.
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w Meet & Chat

0

New Meeting Join Schedule Share Screen

Find People and Start Chatting!

Add Contacts




By tapping on New Meeting, you can create a new meeting straight away. All
you need is to share your meeting ID to the people you want to participate.

amEH: 2 F 91% =™ 1540
w Meet & Chat

| : | .
‘ . o
Schedule Share Screen

Find People and Start Chatting!

Add Contacts

Click the Start a Meeting button to start the button. You may turn off the
camera if you want.

amER 2 1% 1540
£ Start a Meeting

Video On (/,

Use Personal Meeting 1D (PMI)




By tapping on Join, you can join a meeting. You will be asked for a Meeting ID,
and possibly password as well.

nmEA: 3 & 01% == 1540
w Meet & Chat

New Meeti Join Schedule Share Screen

o

Find People and Start Chatting!

Add Contacts

It you are asked to enter the password this will be given by a host.

Join with a personal link name

Join Meeting

Con't Cagfiect To Audio

Turn Off My Video




By tapping on Schedule, you can plan your meeting. Here you can pick a date,
time, name of the meeting and so on.
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New Meeting Schedule Shara Screen
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Cancel Schedule Meeting Done

To
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Repeat

Use Personal Meeting ID (PMI)

Meeting Password

Password

Host Video On

Participant Video On




By tapping on Share Screen, you can join a meeting while sharing your screen to
others. Make sure that if you are sharing screen there is no personal information
being showed on the screen

New Meeting Schedule Share Screer

Find People and Start Chatting!

Add Contacts




On the bottom of the screen, you can also see four small icons. Meet & Chat,
which is the main page of Zoom. Meetings, where you can see your scheduled
meetings. Contacts where you can add and see all your contacts. Lastly,
Settings, where you can log out of Zoom, set up more advanced settings for your
meetings and so on.
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At the bottom of the screen, you will see several small pictures.

1 The microphone shows you whether others can hear you. If the microphone is
crossed with a red line, others will not be able to hear you. By tapping on this
picture, you will turn on your microphone.

Y The camera picture shows you whether others can see you. If the camera is
“~ crossed with a red line, your camera is turned off. By tapping on the camera, you
can turn it on, and others will be able to see you.

S

The Share button allows you to share your device’s screen with others. When you
do share your screen, please be careful not to share any personal information or
things you do not want others to see. You can read more about safety while
using Zoom in chapter 7 of this guide.

)

'1+ The Participants icon will allow you to see who is in the meeting. You will also be
able to see whether the camera and the microphone of the participants are

turned on.
ommEA £ 92% =D 1533 anwHB L 2 & 92 1533
Close Participants (2)
% Zoom v
1 User Guide
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The three dots picture allows you to Disconnect Audio, and it will enable you to
write a message to others during the meeting by opening Chat. You can also
Raise Hand, which will let the host of the meeting know that you would like to
say something, or that you agree with what they are saying. Furthermore, you
can hide pictures of participants who did not join with their camera, and you
can be notified when a new participant joins.

. N Rajagy £ = 92%ED 15:34
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